PHONG GD&PT MY TU CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS MY TU
86: 07/KH-VP.2022

Poc lap-Tw Do- Hanh Phic

KE HOACH NAM
TO: VAN PHONG

My Tu, ngay 30 thang 9 nam 2022

- Can cr vao ké hoach s6 72 /KH-THCS ngay 29 thang 9 nam 2022 hoat

dong gido duc nha truong nam hoc 2022-2023.

I/ Nhén sy to vin phong :

Nim | NI phgp | mbdO | Nhigm vy
TT Ho va tén sinh vao vin héa chuyéen dugc phan
nghanh mon cong

1 | Nguyén Hoang Em 1980 2010 TN12 | PHKétoan | Kétoan-TT

2 | Van Thi Kiéu Oanh 1986 | 2009 TN12 | TC Thuky | Van Thu

3 | Truong Phudc Kiéu 1982 | 2010 TN12 TC Y Si Y Té-CTP

4 | Poan Thj Kim Ngan 1991 2022 TN12 | PH Ké toan Vé sinh

5 | Nguyén Vin Phu 1989 2021 TN12 | TC Quan sy Bao vé

6 | Nguyén Thi Uyén Thi | 1983 2005 TN12 TC thu vién | Thu vién-TQ

7 | Au Thi Thay Van 1989 | 2011 TN12 | PHGDTC | TPT ddi-KH

11/ N§i dung:

1/ Nhiém vu cu thé trong nim :

1.1/ T6 trwéng-ké toan
- NoOi dung:
- Xay dung ké hoach nam.
- Xay dung ké hoach thang.
- Chi dao hoat dong to.

- Kiém tra viéc thuc hién t6 vién bao cao.

- Xét thi dua t6.

- Cap phat lvong hang thang cho CB, GV, NV
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- Thu va dang hoc phi cua hoc sinh cho truong
- Lagm hoa s6 choung tég theo kea hoaich.
- Quyeét toaun cauc loaii chdung tog
- Quadn li cauc loaii hoa sb s6 sach kea toaun
- Sinh hoat quy ché chi tiéu noi bd cho toan trudng
- Cong khai tai chinh hang quy
- Nop bao céo ké toan cho cép trén.
1.2/ Van thu:
- N¢i dung:
- Soan théo , in 4n vén ban.
- Cap nhat cong van di, dén.
- Saép xedp van ban.
- Luu trit ho so truong.
- Theo dodi chaam coang .
- Theo dodi hoc sinh chuyén di - dén.
- Theo ddi hoc sinh rat hoc ba.
- Lagm tho kyU hoi dong su pham va cac cudc hop khac
- Cadp phaut vin bang.
- Quadn li con daau , fioung daau .
1.3/ V¢ sinh :
- Nodi dung :
- Tong vé sinh khudn vién truong hoc hang ngay
- Veé sinh vaén phogng, phong HT, phong PHT, phong gido vién, hanh lang hang
ngay
- Phuc vu tra, nudce van phong, , phong HT, phong PHT
- Quan Iy hoc sinh vé sinh, d6 rac dau gio sang, chiéu.
- Keat hoip TPT ved sinh khudn vién truong, nhag vea sinh giauo viean.
1.4/ Balo vea :
- Noéi dung :
- Troic troang ca day truc trudng an ninh trat tu
- Truc quadn li xe hoc sinh.
- Quan li hoc sinh, huéng din phy huynh khach dén truong lién hé cong viéc
- Bao vé tai san, co s vat chat nha truong
- Trdic theo thégi gian qui fionh, keat hoip TPT quadn Ii hoc sinh
1.5/ Y té, chir thap dé:
- Noai dung:
- X4y dung ke hoiach naém, thaiing ho so so sach dau nim
- Chuaén bo ta thudc va cac dung cu y té kham chita bénh ban dau cho hoc sinh
- Lagm so0a theo ddi cadp phaut thuodac, so cadp couu ban faau .
- Két hop véi Y té xd My Tt kham stc khoe cho hoc sinh theo dinh ky.
- Cép phat thudc cho HS, GV, NV
- Phu trach BHYT, BHTN hoc sinh
- Van dong trong CB, GV, NV hién mau tinh nguyén khi c6 thong bao
- Keat hoip GVCN, HS troang cady thuoac nam.
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1.6/ Tong phu trach-khuyén hoc

- Noai dung: N

- Tuyén truyén y nghia cac ngay l¢ trong nam

- On dinh né nép hoc sinh, trang tri, dung cu 16p hoc

- Chuén bi van kién, nhan sy dai hoi lién doi nam 2022

- Phat dong phong trao nam hoc, phiéu hoc tbt, v& sach chit dep, ké hoach nho

- Phéi hop khuyén hoc xét chon HS nhan qua dau nam hoc

- Cham sdc, bao quan cay canh va v¢ sinh moi truong

- Rén luyén k¥ nang ddi cho hoc sinh

- Long ghép SHDC véi ndi dung hoat dong trai nghiém hudng nghiép cho HS

- Phat dong gay quy trong CB, GV, NV nha truong va cac manh thuong quan
1.7/ Thw vién- thu quy

- Noai dung:

- M¢ s6 theo do1 CB, GV, NV va hoc sinh tham gia doc sach

- Lén ké hoach hoat dong nam, thang, tuan

- Xay dung ndi quy, lich tryc, bang thong bao sach maoi

- Théng ké sb luong SGK SGV, céc loai sach tham khdo, bao truyén, tap hoc sinh

- Xay dung trang tri thu vién dat chuan theo quy dinh

-Tham gia thu hoc phi, 1€ phi

- Rut hoat dong hoc phi cho truong

- Theo ddi thu, chi s6 qu¥ tién mat

Duyét ctia Hi€u truwéng To truéng

Nguyén Hoang Em



